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«0O6 yrBepxnenun [lomutuku

00paboTKH NMePCOHATBHBIX JAHHBIX 1

ITonoxenus o nopsirke oOpabOTKH U 3aIUTHI TTEPCOHATBHEBIX
JaHHBIX B ['0Cy1apCTBEHHOM yUpeXI€HUHU KyIbTypPhI
«I"ocynapctBennbIil Mmy3eit K.A.DenuHa

B coorserctBun ¢ Koncrurynmeint Poccuiickoit ®enepanuu, TpynoBbIM
xKogekcoM Poccuiickont ®@enepanyn, DenepanibHbIM 3akoHOM 0T 27.07.2006
Ne 152-03 «O nepcoHaIbHBIX JaHHBIX)

MPUKA3BIBAIO:

1.  VYreepmute Ilonutuky 00paOOTKHM MEPCOHANBHBIX  IAHHBIX B
locynapcTBeHHOM — ydpexaeHMH  KymbTypel  «[OCymapcTBEHHBIM — Myseid
K.A.®enunay.

2. VrBepauth Ilonoxenne o nopsake oOpabOTKH U 3aIWTHI IEPCOHATBHBIX

IaHHBIX B ['0CynapcTBEHHOM YHUpeXIeHHH KyJIbTyphl «I OCymapCTBEHHBIH My3ei
K.A.®equnay.

3. HasHauuTe OTBETCTBEHHBIM JIHMIIOM 3a 00pabOTKy MEpCOHANBHBIX JAaHHBIX
B TocymapcTBeHHOM yupexaeHM KynbTypsl «[OCymapcTBeHHBIM — Myseit
K.A.Qenunay crennammucra no KajgpaM oTena MpaBoBOW K KaIpoBOii paboTHI -
IHonOuneiny Eneny BsadecnaBoshy.

4, TlonOuubHoM E. B. 03HaKOMHTDH paboTHHKOB [ oCymapcTBEHHOIo

yUpexnaeHus =~ KyabTypel — «l'ocymapctBeHHbi  Mmyzeit  K.A.Demmua» ¢
yTBepKaeHHOH [Tonmntukoit u [TonoxeHneM.

5. Pasmectuts yrBep)nenHyro Ilomutuxy u ITonoxenue Ha oduuuambHOM
caiiTe My3esl B CeTH HHTEPHET.

6. KoHTpoJIb 3a UCTIONTHEHHEM IIPHKA3a OCTABJISIO 33 COOOI.
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YTBEPXJIAEHO
Tpukas Ne § ot « 24 » L& 2019r,
Jupextop ["'ocyapcTBEHHOTO YUpEKICHUS
KynbeTyphl «I'ocynapcTBeHHbIH My3eii K.A.

Honuruka
00paGoTKH NepcoHaNbHbIX JaHHBIX B ['ocy1apcTBeHHOM yupeskaeHHH
KyJbTypbl «I'ocynapcrBennblii Myseit K.A.dexnna»

1. O6mue mosioskeHust

1.1. Hacrosimas TlonuTuka omnpezernseT MOPSAOK CO3NaHMS, 0OpabOTKH U
3aIlUTHl ITIEPCOHANBHBIX JNaHHBIX TIpaXJaH H pPabOTHHUKOB I oCyaapcTBEHHOro
yupexaeHus KynbTypel «l'ocymapctBenHblii Mysell K.A.@emwna» (manee -
Myzeii).

1.2. OcHoBHbIe MOHATHS, NpuMeHsieMble B [ToaUTHKe, HCIIONB3YIOTCA B TEX
3HAYCHUAX, B KaKUX OHM ompeneiieHsl PenepalbHbIM 3akoHOM 0T 27.07.2006
Ne 152-03 «O nepconansHBIX HaHHBIX» (nanee — DemepanbHbli 3akon Ne 152-
@3).

1.3. Tlonmy4yenne, o6paboTka, Imepeiaya, XpaHEHHE U HCIIOIb30BAHME

IICPCOHATIBHBIX JaHHBIX OCYILECTBIISIETCA B COOTBETCTBHHU C ,HefICTByIO]HHM
3aKOHOJaTCJIIbCTBOM.

2. Hassanue 1 afipec onepaTopa NepcoHaJbHbBIX JAHHBIX
l'ocynapcTBerHOe  yupexieHne KyibTypsl «[OCyqapcTBEHHBIM —My3eil
K.A.®@enuna» MTHH 6450020921, OI'PH 1026402208194, ropuandeckuii azpec:

410002, CaparoBckas o6nacts, r. CapaTos, yin. MM UYepnsimesckoro H.I'., 1.154.

3. IIpaBoBbIie OcHOBaHHS 06PaGOTKH MEPCOHATBHBIX JAHHBIX

Koncrurynus Poccuiickoit ®@enepamuu, TpymoBoit xomekc Poccuitckoii
®enepaunu, ['paxganckuit konexe Poceuiickoit ®enepaumn, Hanorossrit xogexc
Poccuiickoii ®enepanuu, @enepanbHble 3aKOHB  PocCHICKOM Oenepaiyu:
oT 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX JaHHBIX», OT 01.04.1996 No 27-03
«O6 nHIMBUTYaTEHOM (IIePCOHMGUIMPOBAHHOM) YYETE U CHCTEME 06S3aTeIBHOrO
TIEHCHOHHOTO CTpaxoBaHus», oT 02.05.2006 Ne59-@3 «O mopsinke paccMOTpeH s
obpatuennit rpaxnan Poccuiickoit ®eneparmm», or 27.07.2006 No 149-03 «O6
MH(OPMAIUK, HMHOOPMALMOHHBIX TEXHOJOTHAX M O 3allHTe uHpOpMan»,
Honoxenne 06 obecniedeHnn Ge30MACHOCTH IEPCOHANBHBIX NAHHBIX IpU  uX
00paboTKe B CHCTEMax MEPCOHANBHBIX JAHHBIX, YTBEP)KIEHHOE MOCTAHOBIIEHUEM
IlpaBurenscrsa Poccmiickoit ®eneparmu or 17.11.2007 Ne 781, ITonosxerue



00 06paboTKe MEepCOHATBHBIX NAaHHBIX, OCYIIECTBIAEMBIX 0€3 HCIONb30BaHUA
CPeIICTB aBTOMAaTH3allM{, YTBEp:KAEHHOe IocraHoBileHWeM IIpaBurenbcTBa
Poccuiickoit @enepanun ot 15.09.2008 Ne 687.

4. llenu oOpaboTKH MeEepPCOHAJBHBIX [aHHBIX, CY0OBEKTBI 00paboTKH
NepPCOHAJbHBIX TaHHBIX.

4.1. O6paboTKa NEPCOHAIBHBIX JAHHBIX T'PaXAaH U COTPYAHHKOB My3es
OCYILECTBIISIETCS B LIETIAX:

- oOecneueHus TtpebOoBanmii cobmonenuss Koncruryuu Poccuiickoit
®enepanuy, penepanbHbIX U 001aCTHBIX 3aKOHOB, HOPMATHBHBIX [IPABOBBIX aKTOB
Poccuiickoit @enepanyuu u CapaToBCKOR 00IacTH B paMKax BEBITIOJHEHHUS yCIOBHIA
TPY/AOBOIO IOr0OBOPa MEXKIY My3€eM U pabOTHHUKOM;

- WCIOJIHEHHUA YCJIOBHM IOrOBOPOB (KOHTPAKTOB), 3aKIIOYEHHBIX MEXKTY
My3€eM U KOHTpareHTaMu My3es,

- BeleHus OIOMKETHOTO0, HAaJlOrOBOTO, OIEPATHBHOIO, KaIpOBOrO U
BOMHCKOTO y4eTa;

- B3UMaHUS HEOOXOJMMBIX HaJIOTOB U COOPOB C JOXOIOB COTPYIHHUKOB B
COOTBETCTBHH C 3aKOHOATENIBCTBOM PD;

- (opmMHpOBaHMA M NPENOCTaBIEHHS B COOTBETCTBYIOIIWE OpIaHbI
HEOOXOIUMOH CTATHUCTUYECKOM, OIOIKETHOM, HAJOTOBOH W WHOM OTYETHOCTH IIO
YCTaHOBJIEHHEIM (hopmam;

- OpraHu3aluud OOy4YeHHs M MOBBIMIEHHUS KBATH(DUKAIMKA COTPYIHUKOB
My3es;

- PacCMOTpPeHUs OOpallleHU# TpakiaH, perucrpanus MUChMEHHBIX
oOpallleHu rpakiaH;

- BEIEHUs JOKYMEHTO000pOTa,

- peau3aliy YCIyT, OKa3bIBaeMBIX MY3CEM.

4.2. JIns HOCTHXKEHHWs II€PEYMCICHHBIX Ieneil My3ed mpuberaer K
00paboTKe NepCOHANIBHBIX TAaHHBIX CIIENYIOIINX CYOHEKTOB:

- COTPYAHUKH My3€sl M MHBIE JIMIA, COCTOSIIINE B TPYJOBBIX OTHOLIEHHUSIX C
My3€eeM;

- (Gusudeckue una (MHIUBHUAYaIbHbIE [IPEANPUHUMATENH), COCTOSIIHAE B
JAOTOBOPHBIX M MHBIX TPAKIAHCKO-IIPABOBBIX OTHOIICHUSAX C MYy3€€eM;

- KOHTPAareHTHI My3es,

- TpaxJaHe, HalpaBUBLIME IHCLMEHHOE OOpallleHWe MyY3€l0 HIH
00paTHUBIIIKECS YCTHO.

S. O0wmue NpUHUMIIBI H YCJI0BHS 06paboTKH epPCOHATBHBIX JAHHBIX

5.1. OOpaboTka mnepcoHaNbHBIX JAHHBIX JONKHA OCYIIECTBIATHCS Ha
3aKOHHOH U CIIpaBeNIUBOI OCHOBE.

5.2. OOpaboTKa mNepCOHANBHBIX [aHHBIX JOMKHA OrPAaHUYUBATHCS
JNOCTHXXEHHUEM KOHKPETHEIX, 3apaHee OMNpeleNleHHBIX M 3aKOHHBIX wejeil. He



JloIycKaeTcs 00paboTKa NepCOHaIbHBIX TaHHBIX, HECOBMECTUMAs ¢ IeIIMHU cbopa
IIEPCOHAILHBIX NJaHHBIX.

53. He nomyckaercs o0benuHeHne 6a3  JAHHBIX, coAeprKalmx
MEpCOHAbHBIC  NaHHBIE, 00paboTKa KOTOPBIX OCYILIECTBISAETCS B  LEJsX,
HECOBMECTUMEIX MYy COOOM.

5.4. OOpabotke MOMIEKAT TONBKO MEPCOHAIBHEIE JAHHBIE, KOTOpEIE
OTBEYAOT LIEJIAM UX 00paboTKH.

5.5. Comepxanue u 00beM 0GpaGaThIBAEMEIX [EPCOHATBHBIX TaHHbIX
AOJIKHBL COOTBETCTBOBAThL 3asABICHHBIM ILensiM oOpabotku. O6pabaThiBaeMble
NIEPCOHANILHBIC NaHHBIC HE JOJKHBI OBITh M3OBITOYHBIMH 110 OTHOLICHUIO K
3asBJIEHHBIM LIEJISIM UX 00paboTKH.

5.6. Ilpu 06paboTKe IEPCOHANBHBIX JAHHBIX MOJDKHBI OBITH OGECIIEUEHEI
TOYHOCTE HEPCOHATEHDIX NAHHEIX, HX JOCTATOYHOCTH, @ B HEOOXOAMMBIX CITyHasK
M aKTyaJbHOCTH IO OTHOIICHWIO K IeNsiM OOpabOTKH IEepPCOHATbHBIX JAHHBIX.
Omeparop JOMKEH NPUHUMATL HEOOXOIUMBIE Mephl 100 O00ecCIeunuBaTh uX
IIPUHSATHE T10 yTAlICHUIO WK YTOYHEHHIO HeTIOMHBIX MIIM HeTOYHBIX JaHHBIX.

5.7. XpaHeHHe NepCcoHanbHbIX JaHHBIX JOIKHO OCYIIECTBIIATHCA B (hopMe,
MO3BOJSIOMIEH OIPENENUTh CyOheKTa [MepCOHANBHBIX NAHHBIX, He JOJIbIIE, YeM
3TOro TpeOyIOT Lenu oOpaGoTKH [epCOHANBHBIX IaHHbIX, eCIIH CPOK XpaHEeHHs
TICPCOHANLHBIX  TAHHBIX HE YCTAHOBICH (elepaibHEIM 3aKOHOM, IOrOBOPOM,
CTOPOHOH KOTOPOTrO, BBIFOJONpPHOOPETaTENeM WM MOPYYHTENEeM IO KOTOpOMY
JABIIETCA CYOBEKT MNEPCOHANBHBIX AaHHBIX. OGpabaTbiBacMbie IIEPCOHANIbHBIE
AQHHBIC IOJUICKAT YHUYTOKEHHUIO JTHOO 00E3TMUMBAHUIO 110 MOCTIKEHUH IeNeil
00pabOTKK WM B CIydae yTpaThl HEOOXOAMMOCTH B TOCTIIKEHHM STHX LEJIEH,
CCJIH HHOE HE MPETyCMOTPEHO (e/iepaibHBIM 3aKOHOM.

6. Ilopsinok Mo/Ty4eHus: NepcoHATBLHBIX JAHHBIX

IlonydqeHne  mepcOHANBHEIX — NAHHBIX  OCYLIECTBJISETCS yTeM
IIPENCTABICHNS UX CaMUM CyOBEKTOM IepCOHANBHBIX NAHHBIX, HA OCHOBAHHH
Cr0  IHMCbMEHHOrO  COINIaCHs, 33  HCKIIOYEHHEM  CIy4aeB  IIPSAMO
IIPEyCMOTPEHHBIX JeHCTBYIOMNUM 3aKOHOAATEILCTBOM PD.

B cuyuasx, npemycmorpennsix ®DenepansHbIM 3aKOHOJATEIbCTBOM,
00paboTka MEPCOHANBHBIX [AHHBIX OCYIIECTBISETCS TONBKO ¢ COLIACHS
FpaXlaHMHa ¥ pabOTHMKa B IHUCbMEHHOM  QopMme. PaBHO3HAYHBIM
CONEPXKAIIEMY COOCTBEHHOPYYHYIO IOJNWCH TPAKIAHHHA U paboTHHKA
COTIACHIO B MUCEMEHHOM (hopme Ha OyMaKHOM HOCHTENE TIPH3HAETCS COrTIacHe
B (OpMe OIEKTPOHHOTO HOKYMEHTa, MOAIMCAHHOIO B COOTBETCTBHY C
®enepanbHBIM 3aK0HOM Ne 152-D3 3JIEKTPOHHOU MOJIITUCEIO.

7. XpaHeHue H HCIOJb30BaHHE EPCOHANBLHBIX AaHHbBIX

Mudopmanus mepconansroro XapakTepa TrpaxJaHuHa W paboTHHKA
XpaHutes U oOpabatbiBaeTcss ¢ coGuiofeHHeM TpeGoBaHuil JeUCTBYIOIErO
Poccwuiickoro 3akoHogaTenseTBa 0 3ammTe MIEPCOHAJIBHBIX JTaHHBIX.



8. IIpumensiemble cn1ocoObl 00PaGOTKH MEPCOHANbHBIX JAHHBIX

O06paboTka BEIIIEYKA3aHHBIX IEPCOHAIBHBIX JTaHHBIX OCYILECTBIAETCS
IIyTeM CMEIIaHHON 00paOOTKH IePCOHAIBHEIX JaHHBIX:

- HEaBTOMAaTU3UPOBAHHBIM CIIOCOO0M 00pabOTKH MEPCOHANBHEIX JaHHBIX,

- aBTOMATHU3UPOBAHHBIM CIIOCOOOM OOpabOTKM MepPCOHATBHBIX IaHHBIX
(c momomisto [T9BM n nporpaMMHBIX MPOLYKTOB).

Wudopmarus, nonydeHHas B pe3y/ibTaTe aBTOMATH3UPOBAHHON 06paboTKi
ME€PCOHABHBIX NAaHHBIX, MOXKET E€PENaBaTECs 0 BBIICICHHON MOJICETH My3es, a
TaK)Ke BO BHELIHUE CETH U B CETh OOLIEro nonab3oBanus «MHTepHETY.

9. XpaneHue nepcoHaJbLHbLIX JaHHbBIX

9.1. Xpanenue nepcoHANLHBIX NAHHLIX OCYILECTBICTCS HE IOJBIIE, YeM
3TOro TPeOYrT wend uX 00paGoTKM, M OHH TOMJIEXKAT YHHYTOKEHHIO 10
JOCTHXKEHHHU Ueneli 00paboTKu UM B Clydae yTIpaThl HEOOXOIUMOCTH B HX
JOCTUKECHUH.

9.2 XpaHeHHWe JIOKYMEHTOB, COJCPXKAIIUNX  IIEpCOHATbHBIC JIaHHEIE,
OCYILECTBIISACTCS B TEYCHUE YCTAHOBIECHHBIX IEHCTBYIOMIMMH HOPMATHUBHLIMH
aKTaMH CPOKOB XpaHEHHs JAHHBIX IOKYMEHTOB. [0 HCTE€YeHMM yCTaHOBIIEHHBIX
CPOKOB XpaHCHHMsI JIOKYMEHTBI MOJICIKAT YHUYTOKEHHIO.

10. Ucnionib30Banme NepeoHaIbHbIX JAHHBIX

Myseii  ocymectBisier  06paGOTKy — MepCOHAIbHBIX JAHHBIX, WX
HCIIOJIB30BAHKE,  BKIIOYAIOIIME  CIIEAYIONIME OCHOBHBIE OpPraHM3allHOHHEIE,
TeXHMYCCKUE, — NOKYMEHTALUOHHbIE  [eHCTBMS: monydenme, c6op, yuér,
CHCTEMATH3aLHIO, HAKOILIEHNE, XPaHEHHUE, yToOYHeHHe (0OHOBNeHUEe, H3MEHEHHE),
nepenaydy, yHUUTOXKEHUE MTePCOHabHBIX JaHHBIX.

B repByto o4epenn OpraHM30BaHBI K KOHTPONHPYIOTCS YUET 1 XpaHeHUe
NEPCOHAILHBIX JaHHBIX Ty TEM:

- 0OPMIIEHUS! )KYPHAIIOB yU&Ta;

- 000py10BaHKs MOMEILEHHS, B KOTOPOM XPaHATCS [IepPCOHATbHBIE TaHHBIE,

- 00ecTedeH s 3aIUTHl IepCOHANBHEIX JAHHBIX, B TOM YHCIIE [IPOrpaMMHOM
3aIIUTBI TaHHBIX, CONACPIKALIMXCS B MH(DOPMALIOHHON CHCTEMe My3esi;

- (popManM3anuM JOCTyINa OTBETCTBEHHBIX COTPYIHUKOB K IIEPCOHATIEHEIM
JTaHHEBIM JIPYTUX paOOTHUKOB;

= O(l)OpMJ'IeHI/L‘F{ 0053aTeNILCTB O HEpasrjiameHuu I[IEPCOHANIBHBIX JTaHHBIX
COTpYAHHKAMM, UMEKIIIUMU AOCTYII K OTHM JJaHHBIM;

11. Komy 1 B KaKoM NnopsiiKe 1epeaaloTesi HepcoHaIbHbIe 1aHHbIE

Mysei, B cOOTBETCTBUM ¢ 3aKOHOIATEIHCTBOM, HaIIpaBIseT yCTAHOBJICHHEBIE
TpeOyeMble CBEIEHHMs C TOYHO YCTAHOBJICHHBIMH, KOHKPETHBIMU 1€PCOHAILHEIMA
JIAHHBIMKM B OAQHKOECKME YUPEKIEHHS, B OPramsl BHYTPEHHUX JIeJl, OPraHbl
DenepanbHON HAJIOTOBOM CIyKOBI, B MEIUI[MHCKHE YUPEKINEHNUS U YUPEKICHUS






